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Import your Course into Vista

IMPORTANT e DO NOT PASS BY THE INITIAL SCREEN IN YOUR SECTION —
THIS IS BEST PLACE TO IMPORT YOUR CE COURSE

¢ |F YOU HAVE ERRORS DURING THE IMPORT PROCESS, BE
SURE TO PRINT OR SAVE THE IMPORT LOG (see the
instructions below for details)

NOTE The conversion process may be slow if you have a large number of files
or large files in your CE course. The Content Import Progress screen may
even appear to have stalled. Please be patient.

SEE ﬂ Watch the Import into Vista tutorial
IT

1. Enter WebCT

Leg Onto WebCT Vista

Vista using the EbCT
link at WebCT's n‘z;:!l":'ﬁ:'-‘ padiltal il ho| St
login page at =S : “"Login here

Vista.unm_edu T continue fo mest i rresds of LW Seaching and serring Technical lzsues

et sl | B, b et Vet 8 Lt Vb 8 & R s

2. Enter your UNM
NetID and
password

WebCT

Administration Content Manager

3. Onthe My
WebCT tab of the
next screen, click
the link for your
new section

Welcome, Jane Erlandson. Today is March 6, 2006.

Calendar Day H Campus Announcements

You currently have no
entnes for today.

You currently have no announcements.

Course List

LR d ey I iy rse = For Exampl
The next step is Secton Instructor: Jen Erlandson
important to the file My Grades g's Sandboy Cos
structure of your new You currently have nio new Section Instructor; Jane Eran:
section grades.
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4. Select Import
content from file

¢ If you are not
ready to import,
click Cancel

¢ |f you do not
see this screen,
see the
alternative
import option at
the end of this
document

5. Click Continue

6. The Content
Browser window
appears. Click the
My Computer
icon

If you do not see
that icon, you do
not have the
correct version of
Java installed for
this browser

7. Locate the export
file from your CE
course

8. Click Open

ehCT | Help | Log ot

Jane's Sandbox Course - Sample Fall Course

Assign Course Content

Do n0t pass by this ssigning content.

screen without

using the import
option here!

O Assign atem
Select fro
administrator.

7 Import content fram fil
Select this option t

Completing this step properly will allow you to find your files
easily in the future.

If you no longer have access to this screen, you can continue
with the instructions below by selecting Import from the Manage
Course screen. Your files will be stored with a folder titled “Imported
Resources”. You may move your files out of this folder and retain
the links on folder and learning module pages.

Click the My Computer pa fias was. closed
icon. If you do not see
that icon, you must
download the correct

version of Java!

n mdeaduatly sefeci

Locate the zip
file you
downloaded
from CE

——— Tuite " orpaate OOUNSE NI NGRS
@ = = werervaters - Bk Fighiz - Hew o
by s || [ Mot - Bk Fighis - MCS

1 then click Open

i i s 0_Conr sobarageemer e Templals_COURSE_J00MSI0R0NSM T 1y Cipsiny

- L T LN - v [ corce |
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You should see a small

window like this, n | B
indicating that Vista is o0 'Cl:lursehlanagamemBuneTem..ﬁ
opening the zip file. All Files Status [

Vista knows what kind | Cancel | Close |
of file you have
imported and how to
put it to use in your
Vista course.

9. You will be able ar My Files ’ ™
H Content Import in Progress
to watch Vista Thes task could take several mrutes to ol You will be able to
gt g
:’fad_snd h _ watch Vista
istribute the impert scihles: g v0.cou]  INIETPTEL yOUT
L _ - "
elements Of your Unpadhong conbent pedosge (could tabe nav ||T||]D|1 ﬁIE' ‘fﬂu can
CE course. This e Wiy ¢| read what Vista
process may be E:EE ?::Jf-:::.i::.” e does with your CE
. Found naw folder 28t pracaa s . . .
very slow if you e, G T et | elements ifyou like.

had large files in R nabomd reom “hoom 5+ oemed. | /
your CE course; it Ao at e T o mastet

ChatyWhitsbosrd resrmi1) procenting dons.

may even appear Crvaueiien boss e mapaa, o P ing

EH i s Dol " AR O O AT Col it
to have stalled. e
Please be patient. | sl e

Found new aylsbur. Tart peoosuning. ..
Found new airsgrrant pooiedis | Slar pracenning..
R iihTnai praanl i) Bl B dica

10. Look at the last T e vl e
line — are there o
:ﬁ;r;:r:;:\n::;::’::;. colastionl i), SRR pradEd b h . I
any errors or Mgdey Solation "dHetrey” added t 15 as't IT'ES'SHQE

Maden Libe ey Lollammani i) priind becp disa

warnings? e =

Hueturm Wileve Import Log

tells you if you
have any errors
11. If there are errors
or warnings, click Click here to View
View Import and print the
Log. It will appear Import Log
in a separate
window — print
this page or save IMPORTANT —if you do not click View Import Log now —
it for future you will not see this information again. You may also
reference wish to print the whole page if there are errors.

12. Click Return
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13. Right now, you WebCT e el T ( b L
Can C“Ck Do n e LETR 8 Jang"s Sandbox Course - Bamiple Foll Course

You will be able .
&y Courie Content iz Course Tools
tO use the help D} asmgramantsiH) | Course tools .m:- af of the content, crganizational, communication,
information on [ESMMMISEES || 2 svsaton oty o aeothr dosner b dded to e
H . Chat 5 uie these tocls o present content
thIS SCI’een agaln, g h 1: tii_uuunl; u-;e’: hete tools to vrw
the next time you & Clllck [.‘run!a for now hfl]l..l
enter your Vista & will see this screen again ek e the Sadriel anash
bl when you enter your content
course. course - until you click fartad 1 rwicy, ek the: Hatp
] "Do not show me this
3 page agal" .OJ!DTW('D':T and how to
s & Course i WebiCT, sos the
[Dana |
C1 Da not show ma tha page agan
14. Vista will place a eh(C
Ilnk to another ach Gitudenit View lane's Gandhoy Course '-'|1r|||_'|||| Fall Souirs
ImpOI’t Log on : Courss Content Homs
yOUI’ Course - ;”q_l_ o | Y add File ¥ Crosts Foldor... Pags Options &
Content Home | Catandar & Add Content Link %
page (called the .g.f:‘”w 4
homepage inCE) .. &S i Alink to another
| Y i Librany | _ IlTII]l]rt Lﬂg is
15. To view the o added to your
report, click the ~— [CHEEITATEENN y.icome: Course Content
i R Home page
Action Menu and |z i mansge
select Preview. It 1@ st s |

will tell you
generally where pudden)
everything went —
in your course.
(Hidden}
£ 00 CourseManagetmentSuiteTemplate
Click the Actiongl COUrse Cof port Log 2006-03-
Menu icon and G 1
select Preview | T0O view th orn the Build tab,
to read this click the Actionlinks icon next to the
report link. Fraom the menu that appears,
click Preview. To view this log fram

the Teach tak, click the link.

Now that you have imported your Campus Edition course, you may wish to review the
following documents Find content, Get your course ready for students and Leverage
WebCT Vista Features.
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Cleaning up

The import process stores the export file in an area of WebCT Vista called "My Files",
which is associated with your UNM NetID.

If you do not delete the export file, you stand the chance of exceeding your alloted file
space in "My Files" which may prevent you from doing future imports.

(File space limitations associated with My Files do not apply to any of your WebCT Vista

sections.)

1. To delete your export
file from My Files, start
by clicking File
Manager in the Build
Tab Designer Tools

2. Click My Files above
the File Manager area

@ Course Tools

& Course Content

7 Course Content Home

{1 Assessments l [ add File & || [@ Croate Folder.
[ Learning Modules

(H) = Hiddar from:
Studants

E!l I'th.lr|m'|t' Tools

{Hiddan}
Manage Course Coritar Moduls Content [m
File Marsgar | To vigw this log from the Buil
k. From the ménu that app
Teach tab, click the link,

WebCT

The University of New Mexico

1 zitle
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3. Select the file you ¥our location: My Files

wish to delete and i Fiea

click Delete 8] My Files

You will be prompted | Create File || Get Files || Create Folder

to confirm the deletion. select the file to delete Filter

Title < and click Delete Typs

Zip
MING_EDLEAD_OQlZ_20060%07000717.21p

B:Iﬁ: Cnpy::_ﬂ Move | :@ 2l|:|: ® Delate
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